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Adobe InDesign CS4 1a wng dung phin mém cho phép.ché bén
c4c tAp quang cdo, 13 budm, tap chi, va sdch. InDesign CS4 eon c6 sy
tich hdp chit ché vdi cdc sdn pham khdc clia Adobe nhu Photoshop
CS4, Illustrator CS4, va Dreamweaver CS4. Tham chi ban' c6 thé xuat
céc tai liéu InDesign sang Adobe Flash, cd & dang 4nh dong 1dn &
dang mdt file ¢6 thé bién tap dugc.

Quyén "180 Thi thuit va meo hay trong InDesign CS4" nay sé
cho ban co hdi d€ hi€u rd hét nhitng khd ning trén clia InDesign CS4,
ddng th¥i tan dung 181 da c4c tinh ning va cong.cu clia phan mém vao
cdng viée ma ban thuc hién. Ban c¢é thé hae ting tic vu wr ddu dén
cudi quyén sdch, hoic chon bai hoc phit hgp v6i chii € ma ban dang
cdn tim hi€u d¢ lam theo va luyén tap'K§ nang cho dén khi nhudn
nhuyén.

Sdch gdm 13 bai hoc, mdi bai Hoc dugc trinh bay véi cdc chi din
chi tiét theo ting budc, cdng véi-¢4c file bai hoc va nhitng théng tin
hizu ich cko viée Loc o dung IsDesiga. Ban s3 hoc ireng qujé?n sécl
nay nhitng k§ ning cdn thi€t cho viéc ché bdn vin phong, khim phd
nhitng k¥ thust mdi, va tadnidung nhitng thi thudt thirc hién nhanh dé
gidp ban tiét kiém thdi gian.

Bac tiet 'reny 242 Yai Yee o€ rhing phir bai ¥p thy- (€ v phin |
on vap, hy vong s& gitp ban cling ¢6 kién thirc vé InDesign CS4 va
ning cao kha ning Jam viéc v8i phdn mém ché ban tién ich nay d¢ tao
duge su dn wiong.cho cdc 3 budm, (4 rang ti€p thi, cic tap sich nhd
quang céo, cdc trang tap chi, v.v..

Chiic ban_thanh ¢6ng.

Tdc gia
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Nhong kg nang ¢dn thiét
trong InDesign (54

e e e Y —————
Nbitng ndi dung ban sé boc trong bai nay:
B 1im bhidu kbong gian lam viécInDesign
& Lam viéc voi cdac panel va cong cui
& Dinb bitong gua cac .av-liu infesign
N DG text
& Sit dung cdc Style dé-dinbh dang text va cdc déi tiiong

— s — g — M Y i s il (i B i it — — T i —— ——— . —— . &

ai nay huéng dan ban lam viéc vdi InDesign ngay tdc thi,

trinh bay nhiing ky ning can thiét dé tao va bién tap céc tai

liéu. Trong bai nay ban s& kham pha nhitng k¥ nang thiét yéu
lé lam viéc hiéu qua véi cdc tai lidu InDesign. Ban s& bit dau bing
iéc tim hiéu cach dinh hudéng bén trong mot tai liéu InDesign; sau dé
)an sé dat d6 hoa va thém dinh dang vao text, tao mot ban tin hoan
hinh.

thoi déng

Trudc khi bt dau, hay chic chin ring cic c6ng cu va panel nhat
judn;bang viéc xdc lap lai cdc preference.

Ban sé lam viéc vdi mot s8 file tit folder idO1lessons trong bai nay.
l1ay chic chén ban da sao chép folder id01lessons vao § dia cing tir
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DVD Digital Classroom. N&u ban mdi 1am quen véi InDesign, theo déi
bai s&8 d& dang hon néu folder id01lessons ndm trén desktop.

Cac cong cu InDesign

InDesign st dung cédc cong cu dé tao hodc chinh sifa moi thi xudt
hién trong tai liéu. Ban cling c6 thé st dung c4c cong cu dé dinh huéng
xung quanh tai liéu. Cac cdng cu dugc dit trong panel Tools doc theo
phia bén trai man hinh.

Nhiéu cdéng cu cé céc cdng cu lién quan c6 sdn dé.chon bing viéc
nhdp gilt trén céng cu duge hién thi. Ban ciing cé thé nhan dang céc
cdong cu c6 thém chidc niang bing miii tén nhé & géc phai phia dudi
nhitng céng cu nay. Ban ciing c6 thé nh4dp phai (Windows) hoic Ctrl -
nhdp (Mac-0S) dé truy cap cédc cdng cu 4n ma khdng can phai doi.

Néu ban dit cursor 1én trén bat ky cong.cu trén panel Tools ma
khéng nhap, mdt tooltip xudt hién hién thi-tén va phim tdt cla cong
cu. Ban ¢6 thé s dung phim tdt d€ truy cdp mdt cong cu thay vi nhap
no.
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Khong gian lam viéc InDesign

Cé4c tai liéu InDesign hién thi & giita ving lam viéc trong khi céc
panel cho ban diéu khién cdc ddi tugng ho#c thuc hién cdc tdc vu thi
hién thi doc theo phia bén phai khong gian lam viéc (workspace) trong
ving neo panel. InDesign c6 nhiéu panel quan trong trong viéc bién
tap va thiét k&€ ma ban thuc hién. InDesign bao gdom cdc workspace
khdc nhau cho phép dé dang truy c4p cdc panel va céng cu ma ban si
dung cho céc tac vu. Hiy xem k§j hon workspace InDesign bao gém cita
s6 tai liéu va cdc panel.

Cita sé tai liéu

Céc trang InDesign hién thi bén trong mét dudng vién den. Moi thi
dugc dit bén trong ving nay xudt hién khi trang dugc hoan tat. Vang
bén ngoai dudng vién den duge goi la pasteboard. Bat-ct nhitng gi duge
dat hoan toan bén ngoai du¥ng vién den nay tréntpasteboard thudng
khong nhin thay duge khi tai lidu hoan chinh duge phan phai.

Ban c6 thé s dung pasteboard dé tam thdi chda céc phan t trong
khi thiét k& du dn (project). Ban co thé di chuyén cdc phin ti thiét ké
giftn cdce anh tu pasteboard sang trang, thicdc loai layout khdc nhau.
Pasteboard ciing c6 thé hitu dung cho viée@dit cac ghi chi cho cdc dong
ngkiép hodc thdm chi chinh bsn lién quan dén dy 4n. P€ hiéu r6 hon
vé workspace InDesign, ban sé md-project hoan chinh, xdc lap lai
workspace va xem vung lam viée.

1. Chon File > Open. Trong hop thoai Open, dinh huéng sang
folder id01lessons v3 chern file id01_done.indd. Nhin Open.

2. Chon Window > Workspace > Typography. Cac panel chia
c4c diéu khién gitip ban Jam viée véi type (chit) lic nay hién thi.

-
Bar clirg ¢ :hd si cling switcrer b skuyén 1€i) Workspace chuyén W
dung dugc dat trongothanh Application & trén panel Control Switcher
Workspace hién thi-tén clGa workspace hién hanh va ciing dugc s dung
dé thay déi gilacac workspace hodc dé xac !ap iai cac workspace hiér:
hanh. Workspace dudgc chon diéu khién cac panel nao hién thi va cac muc
menu nao ¢d.san. Cac panel va lya chon menu ¢d sdn tuy vao workspace
dugc chon,

e /

3. Chon Window > Workspace > Reset Typography dé xdc lap
lai cdc panel InDesign trd vé cdc vi tri mic dinh cda ching cho
workspace Typography. Diéu nay bdo ddm c4c panel nim & ding
vi tri, 1am cho chiing d& tim thdy hon trong bai nay.
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A. Ciia s@ tai ligu; B. Dudng vién trang (cdc dudng den).; C. Cic dudng hudng dén
Bleed (in chdm 1én 18); D. Cac dudng-hudng dan I€; E. Cac dudng hudng dan cot: F.
pasteboard

Sit dung cdc duong hitong din

Céc dudng huéng dan (guide) khong in gidp ban canh chinh ngi dung
trén trang va tao mot-layout c6 t8 chie. Cdc dudng hudng dan 1é x4c
dinh khéng gian xung quanh mép cia tai liéu - mét khdng gian ma ban
thudng mudn khdng c6 cdc doi tugng. Khéng gian tring xung quanh
mép cua céc tailidu tao thiét k& tot va cing loai bo rii ro ndi dung bi
cdt di néu tai 1iéu duge in va dugc xén sang mdt kich ¢ riéng biét tai
mjt xuéng in: Theo mic dinh, cdc dudng hudng dan 1& hién thi bing
mau dé thdm ngay bén trong dudng vién trang. Ching hién thi nla
inch béntrong mép trang va c6 thé dugc didu chinh nhu ban s& hoc
trong bai 2.

Céc dudng huéng dan trang riéng 1@ ciing c6 thé duge thém bing tay
bang c4ch ré ching ti c4c thude do (ruler) 1én trén trang. C4 cdc dudng
huéng dan trang va dudng huéng din 1& déu hitu dung nhung ching
ciing gdy roi mdt khi ban muén thdy cic phan ti cia ban thidt ké
trang. Trong trudng hgp nay ban c¢6 thé lam &n c4c dudng huéng dan.

1. Chon View > Grids & Guides > Hide Guides ho3c st dung

phim tdt Ctrl+; (Windows) hofc Command+; (Mac OS) d€ che
gidu t4t cd dudng hudng din trong tai lidu md.
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2. Chon View > Grids & Guides > Show Guides hoic st dung
phim tdt Ctrl+; (Windows) hoic Command+; (Mac OS) dé€ hién
thi tat cd dudng hudng din trong tai lidu mé.

Ban c6 thé hién thi ho3c 1am 4n cdc dudng huéng din bing viée
chuyén ddi qua lai sit dung nhitng tuy chon nay.

Céc ché dp xem

Ban ciing ¢6 thé hién thi cdc ché€ dé xem d€ lam an cac dudng hudng
din va cdc muc khdc von sé& khong hién thi khi tai liéu hoan chinh
dugc in ho#ic duge phan phéi.

Tuong tu nhu ban ¢é thé 1am &n cdc dudng huéng din; ban cing cé
thé yéu cau InDesign lam 4n ndi dung dugc dat trén pasteboard. Tuy
chon céc ché& d6 xem (viewing mode) cho ban chon viéc tat cd nodi dung
va cdc dudng huéng din hién thi hay InDesign chi-hién thi ndi dung
dugc dat trén trang va s& in. Tiép theo ban sé& khai thdc nhitng ché d%
xem khdc nhau.

1. U cudi panel Tools, nhip giit nit Mode va chon Preview ti cdc
ch& do c¢6 sdn. Chd y toan bd pasteboard hién thi dudi dang mau
x4m va tat ca phan i duge dit trén-pasteboard thi 4n.

2. Nhép git lai nit Mode va chon Bleed tif menu. Diéu nay hién
tn: vung Bleed che phép von daduye xdc dinh khi tai iéu duce
tao. Bleed 1a mét ving bén ngoai trang duge s dung ¢ y bdi céc
nha thiét k& d€ néu thigu chinh xdc trong tién trinh cit, xén va
déng sdch thi khéng tao ra: mot vung tring nhin thay duge doc
theo mép ¢a mét dAl tifgmg duge #n dirh d€ in hét sang mén
clia mot tai liéu. Ché& d6 nay hitu dung khi ban ¢an bdo ddm ci
phén t{ trén trang nid rong sang mot gid tri bleed cu thé.

3. Nhap giit lai nat Mode va quay tré vé Normai.

(_‘ _________________________ T ™

Ban cling ¢4 thé sl dung phim tat W dé chuyén ddi gilta ché dd Preview va
=h& dd Normal trong InDesign hodc ban c¢é thé sl dung nit Screen Mode
trong thanh Application Hay nhd rdng cac phim tat khdng c6 tac dyng néu
ban dang s dung cong cy Type va lam viéc vdi text bén trong mdt khung
text.

Lam viéc vdi cac panel

Bay-gid ban dd hiéu cdc phan khéc nhau cGa workspace, ban ¢6 thé
b4t ‘dau lam viéc vdi giao dién dé tim hiéu thém vé cdc panel khéc
nhau. Ban truy cip cdc panel béng cdch nhép tén cla ching trong ving
neo panel hodc chon panel ma ban mudn truy cdp tif menu Window.
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Panel Tools

Panel Tools duge d4t & phia bén tr4i man hinh va chda tat ci céng
cu can thiét d&€ v&, thém ho#c bién tép type (chi), va bién tdp cac déi
tuong trong tai liéu. Panel Tools xuit hién dudi dang mot cot don gin
vao phia trdi man hinh. Ban cé thé chinh sia dién mao va vi‘tri cia
panel Tools d€ ddp ung nhing nhu cau cGa ban.

1. Nhdp vao biéu tugng mii tén kép & phan trén cung cia panel
Tools. Panel Tools thay ddi ti mdt c6t thanh hailedt. Néu ban
nhap lai, né thay d8i thanh mét layout ngang v& sau dé tré lai
mot cot.

TR
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Nhap vao bi€u tugng miii i€n kép & phan irén cing cia panel Tools sé thay
86i dién mao cia no.

2. Nhagp thanh x4m & phéan trén cang cda panel Tools, va trong khi
nhan gid chudt, ré panel sang phai vao vung tai liéu. Nh3 nat
chugt khi nZm 1én trén vung tai liéu. Panel Tools dugc dit lai vi
tri noi ban nha chujt. Ban cé thé d4t panel & bat ¢ noi nao hién
thi ho#ic dua né quay tré vé ving neo ndm & mot phia workspace.

3. Nhidp thanh xdm & phan trén ciing cia panel Tools va ré panel
sang bén phdi sao cho né duge dit ngay bén tréi cdc panel. Mot
thanh mau xanh duong thdng didng xuit hién. Nhi ndt chudt va
panel Tools xuit hién & phia bén phai man hinh.

Quan ly cdc panel

InDesign chita c4c panel gitp ban tao layout va miu thiét k€ ma ban
mong mudn. Cac workspace khidc nhau bao gdbm sé panel ma ban neo &
phia bén phéi tai liéu. C4c panel c6 sin thay ddi dua vao workspace
duge chon. Khi cédc panel hién thi chi tén cda ching, ching & trong ché



